
NCTC Creation Flow Chart

CCC 
Representative

Business or 
Community 

Member
Division Dean

Curriculum 
Office

Curriculum 
Committee

Graduation 
Services

Business/
Community 

identifies need for 
certificate

Conversation with 
Dean about 

certificate need and 
repeatability

Dean sends out 
notification to other 

Deans for input

Is approval granted for 
the proposed NCTC?

No

Documents for the 
NCTC are completed 

and submitted to 
the Curriculum 

Office

Yes

Has state criteria been 
met?

No

Curriculum Office 
creates a NCTC 

package and emails 
the information to 
the awarding Dean

Yes

Is the NCTC package 
complete and given 

final approval?

Curriculum Office 
submits the NCTC 

package to the state 
for approval

No

Yes

State approval 
granted?

NCTC will not be 
offered in its current 
form.  Submitter and 
Division Dean will be 

notified.

No NCTC is presented 
to Curriculum 
Committee for 
informational 
purposes only

Yes

NCTC is entered into 
Colleague.  The 

submitter and the 
Dean are informed 
that state approval 

was granted.  
Graduation Services 
is informed that the 

NCTC has been 
approved and 

created

Graduation Services 
enters the program 

specifics into Colleague


	NCTC Approval Flow Chart.vsdx
	Page-1


